Job Title: Storekeeper

Location: Production and Distribution Center, [City, State]

Type of Employment: Full-Time

Job Overview:

We are on the lookout for a meticulous and responsible Storekeeper to join our team
at the production and distribution heart of our operations. The selected individual will
play a crucial role in managing our inventory with precision and diligence. The
Storekeeper will be the stronghold ensuring the integrity and flow of our stock, from
incoming raw materials to the dispatch of final products.

Principal Duties:

Stock Handling: Manage the reception, categorization, and shipment of
inventory while maintaining strict adherence to handling protocols to minimize
stock discrepancies and damage.

Inventory Control: Keep a rigorous account of inventory transactions,
regularly perform stock verifications, and swiftly resolve any inventory
discrepancies.

Quality Checks: Carry out thorough inspections of all incoming and outgoing
stock to verify product quality and specification compliance, systematically
addressing any inconsistencies or defects.

Record Maintenance: Maintain detailed and accurate records of inventory,
sales, and stock movements, and compile reports that support business and
supply chain decision-making.

Order Management: Efficiently process and fill orders, and manage the
precise flow of materials through the use of inventory databases.

Workspace Management: Uphold a clean and safe store environment,
ensuring that storage areas are organized and comply with safety regulations.

Qualifications:

Educational Background: Possession of a high school diploma is essential,
with further education in logistics or supply chain management being highly
advantageous.

Work Experience: Demonstrable experience in a storekeeping, inventory
management, or related role within a manufacturing or warehouse
environment.



o Skill Set:

e Expertise in using inventory management software and database systems.

o Robust organizational skills paired with the ability to manage time effectively.

e A sharp eye for detail to maintain high standards of inventory accuracy.

o Physical fitness, capable of handling manual tasks including lifting and
extended periods of standing.

e Strong communication abilities and the aptitude for teamwork.

o Certifications: Any certifications in inventory or supply chain management
would be beneficial.

Working Environment: This role is physically demanding and involves frequent
lifting, bending, and long periods on your feet. The primary workspace will be within
the inventory storage and warehouse segments of our facility.

Benefits Offered:

e A competitive remuneration package.
e Opportunities for career advancement and skill development.
e A supportive and dynamic team environment.

Application Process: Qualified candidates are encouraged to send a resume and a
cover letter detailing their relevant experience and qualifications to our Human
Resources department at [email@email.com], or via the careers section on our
company website.

Join us as a Storekeeper and become an essential part of our team, keeping our
operations running smoothly and efficiently. We look forward to your application.



